Timesheets:
Non-Exempt Employees

Huntington Business System (HBS)
Time Suite
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Log Into the system

1. Goto UCLA Mednet N
homepage using your e 50 e 5 e e 3
browser mednet | keeping [7] connected e
https://mednet.uclahealth e i A oo

.org

2. CIle on Medical Cent?r - | g | Vi y v'WP,  °\ Read the March 2024 issue
Time Suite Iin the section f N A Cickere-
Timesheets.

U News

Quick Links [ Want To... Frequently Used
Mednet email Change password CareConnect
Paging | COVID-19 Paging | Vina Learn about DUO for MFA Access CareConnect — remote | local
UCLA directory Access eForms (Forms Portal) Search tip sheets & eLearnings
Scan using iCAP Review updates
Timesheets 2 Get a pager, phone or other device Register for training
DGSOM/FPG — Time Suite | Weoclock Visit the UCLA Health IT website Request optimization
Medical Center — Time Suifé | Web Clock Submit an IT request
Access SOFI | PEER Clinical References
Resources Locate policies and procedures Lippincott - Procedures | Advisor
A Safer U Toolkit Check clinical privileges UpToDate | Micromedex
UCRAYS | UCnet | UCPath Store and share files using Box Embase | PubMed
CICARE | eCard Visit the Employee Experience Center CURES Database
Cornerstone Portal Patient Education
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https://mednet.uclahealth.org/
https://mednet.uclahealth.org/

Login

v [ UCLA Mednet x [ UCLA Health MylLogin - Signin X + — m} X

. C 23 mylogin.it.uclahealth.org/app/uclahealthmylogin_medctrtimesuite_1/exk8hggh3x18F3n9J2p7/sso/saml * ] ) N | o

1. System will prompt to | s oo mume mreeo oo 6 i Bomcom 8 e o Sy
enter your Mednet |
username and
password.

2. This will connect you O et
to the Time Suite

Connecting to #HBS
th your accoun

count to access Medical Center Time Suite

appllcatlon Wlthln the Welcome to MyLogin! Please sign In.

eeeeeee

Huntington Business
System (HBS).

-
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Landing page: Messages

After successful login, you
will be directed to Messages
tab of HBS.

1. Name will appear in the top
right corner.

2. Under the section labeled
Documents, you can view
the current payroll calendar.

3. Find the Payroll
Department Contact List
under Documents section.

4. Under Payroll Message(s)
the Time Sheet deadline for
the current pay period will
display.

' f4)
TIME SHEET DEADLINES ;
Pay Period Ending 03/16/2024 | TUESDAY 03/19/2024 at 12:00 PN

3 APPROVERS PLEASE NOTE

v @ Huntington Business Systems x ar = O b

o0 oe()

[ All Bookmarks

<« (& 23 hbsmct3.mednetucla.edu/tpweb/frames.asp O + 4 = D

HH Apps [ COH n LastPass IT Service Desk [ HBS @' Secure Link ﬂ Processing Calendar... =. Leave Calendar - Le. M GMail

History LogOff Help

PATEL,AISHA

Payroll Message(s)

If your employees do not submit their time sheets, you need to enter their normal standard hours and approve
their time sheets.

weex NEW RELEASE DOCUMENTATION *##*
ERRORS & OMISSIONS ENHANCEMENT COST CENTER LOOKUP
MANAGERS PAGE COST CENTER STATUS
NOTES COMPLETE /| APPROVE HISTORY TIMESHEETS

/liJ Documents

Payroll Department Contact List’

HBS Frequently Asked Questions HBS Training Manual
HBS Instruction Sheets ! 2 At Your Service Online | UCPath Portal

UCPath: Processing Schedule | UCPath Balances

Announcemen ts

EO Request
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Timesheet Entry

1 T @ Huntington Business Systems, | X+ = X
. 10 enter your
< ¢ %5 hbsmct3.mednetucla.edu/tpweb/frames.asp W -] D a o

hours, click on i 0 B Dm0 § st Brocmios, Wi mss
Employee Tasks
tab.

PATEL,AISHA (UCLA ID: 180044641 | UCPath ID: 10701466) (Not Approved, Not Completed
Cost Center: 999999 Barg.Unit: WN

.
2 CIICk OII S Mon Tue Wed Thu Fri Sal Sun Mon Tue Wed Thu Fi Sal PayPeriod Summary
u 0303 0304 0305 0306 0307 03/0§ 03/09 0310 0311 03112 O03N3 Q314 0315 0316 Pay Period Detais

.
[Imesheet
L] @ @
Missed Rest Ereaks sed> v Durafion: Comments

3. Select the e

I v v Ot v v Meal: 0 v Duralion:0.00 Not Scheduled

appropriate Pay -.-. i o

Shift In | Out | Meal | Duration Location In/Qut In| Out| Meal | Duration
Pe r i O d fro th e NO SCHEDULED SHIFT NO TIME CLOCK INFORMATION
W Exclude CDP Worked Hours on Wednesday 03/13/24 Show Exceptions
Meal 3 0
r Wn ) ' Title Code! Project! CostCenterl  |Leave of | Extra |Over
d Opdo . Time InfOut Hours | Minutes ?:I:? Pay Code Enterprise Project Shift Absence | Unschd | night L
Timeln: [ v| v r <Title Code> v| | <Project> v| | <CostCenterr v|| _ | =
4 I I m eS h eet S ;tatu S T\meDm:_V‘_V I—U —00/ M <Pay Code> v/ ||<Enterprise Project> v | || <Shift> v U U U
. Timeln: | v| v ( <Title Code> v | [[<Project> v| [[<CostCenter> v| -
. N d Tmeou:|  v|[ | L__oj_oijfev] <Pay Code> v | || <Enterprise Project> v | | <Shift> v| U U(d
IS Ot A r Ove Timemn: | v| v | —— || <Title Code> v| || <Project> v/ | <CostCenter>  v| .
p p ! Time Out|__v|__v| | T <Pay Code> v/ || <Enterprise Project> v | | <Shift> v/ U ud
Not Completed _ W
L]
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Timesheet Entry

1. To enter time, click on the
Day/Date for which time
needs to be entered. (i.e.
Mon 03/04)

2. Enter Time In, Time Out
for the appropriate day.

3. Enter duration of Meal
Break (min) in minutes.

4. Once you have
completed making
changes, click the Save
button located in top right
icon menu.

¥ @ Huntington Business Systems | X+ = X
€ C % hbsmet3.mednetucla.edu/tpweb/frames.asp ¥ 0 0 °
s (9 OK [ Lesttess [ MeniceDese QMBS @ Secwrelink [ Processing Calender, B Leave Calendir-Le. M Gl [ AlBookmarks
[SUITEREEY  Messages History LogOF Help PATELAISHA

Timesheet Time Off Requests Balances  Cost Center Favorifes

] Ga0a202s - 03150124 Open) 51 v W

N\
PATEL AISHA (UCLA ID: 180044641 | UCPath ID: 1070146) (Not Approved, Not Completed) E
Cost Center. 999999 Barg.Unit: W

y

/
MMMMM Fi Sdl S Mo Tue Wed Thu Fri Sal Pay Perod Suvmary
0303 0304 0305 0306 0307 0308 0309 (310 0 0312 0313 0314 U315 036 Pay Perod Delais

Monday 0310424
Missed Rest Breaks

Missed Rest Breaks: <Num Mssed= v Duraion: Comments:
Override Scheduled Shift

v v Ol v v Meal 0 v Duralion:0.00 ot Schedukd

Scheduled Shift Actual Time Clock Hours
Shift In| Qut | Meal | Duration LocationInfQut |In| Out| Meal | Duration
NO SCHEDULED SHIFT NO TIME CLOCK INFORMATION
W Exclude CDP Worked Hours on Monday 03104724 Show Exceptions
o 2 : i Title Code/ Project/ CostCenter/  |Leaveof| Extra |Over
i s | (s ?r:ﬁ: 3 Pay Code Enterprise Project Shift Absence | Unschd | night HEF
VA ;
Time In: /I\:T\tleCodﬁ v‘ |<Pm}ec1> v‘ |<Coleemer> v‘
Time Out 17 v| |00 v/ -m -m @ |<Pay Code> v | ||<Enterprise Project= v/ || <Shift= v| 0oio
v [<Title Code> v| |[<Project> v| |[<Cost Center> v/
v E K] | <Pay Code> v | ||<Enterprise Project> v | {|<Shift> v| 0(0|0
v [<Ti Code> v |[<Project: v |[<Cost Center> v/
v E E’ [<Pay Cote> v |[<Enterprise Project> v/ {|<Shift= v o|ajo
w |
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Timesheet Entry

1 Th b f h ¥ @ Huntington Business Systems, | X+ = X
" e n u m -e r O. O u rS & C 2% hbsmct3.mednetuclaedu/tpweb/frames.asp hrd e 0 a o H
2 Apps [J OH lastPass  [[J IT Service Desk [ HBS @ Secure Link Processing Calendar.. BB Leave Calendar - Le.. GMail [ All Bookmarks

entered will display for 3 @ .

(SubTEREES]  Messages History Log OFf Help

the selected Day/Date. O e e

voy Pt [ETEEMTIICTIER H@® o

.
2 I h e h O u rS WI | I al S O PATEL AISHA (UCLA ID: 180044641 | UCPath ID: 10701466) (Not Approved, Not Completed)
. Cost Center: 939899 Barg.Unit: \WN
displ der the | t
- 4 Sun | Mon | Tue | Wed | Thu | Fri | Sat | Sun | Mon | Tue | Wed | Thu | Fri | Sat
u m m ary Sectlon . Hours 03 | 03104 | 03103 | 03106 | 03107 | 03108 | 03/09 |03/10 |03/11 | 03112 | 03113 | 03/14 | 03715 | 03/16 | Total
L]

Norial Hours Worked 58] 800

Totals: 000 8.00 000| 000( 000 000| 000( 000( 000 0.00( 0.00| 000| 000 800

3. The hours will also
display under the Paid
Summary section.

ed Rest Breaks

Missed Rest Breaks. =Num Missed> v Duration. Comments:

4. The default pay code for

I v v Ot v| v Meal 0 v Duration:0.00 Mot Scheduled

all entriesis Normal it ok o
Hours Worked.

B Exclude CDP Worked Hours on Monday 03/04/24 Show Exceptions

Meal - A
. - Title Codef Project/ Cost Center/ Leave of | Extra | Over
U i o || L ?r:ﬁ‘; Pay Code Enterprise Project Shift Absence | Unschd | night | 12k
[<Title Code> ~| |[<Project> ~| |[<Cost Center>  +|
[ Nermal Hours Worke« v | || <Enterprise Project> | || <Shift= v U Ud U
<Title Code> v | || <Project> +| || <Cost Center> v
]| T a o0
| <Pay Code> | |[<Enterprise Project> v| | <Shift> v
E [<Title Code> | |[<Project> | [[<Cosi Center>  v| o o 0
|<Pay Code> ~| || <Enterprise Project> v | || <Shift> vl
Total: Press the button to the fight to delete checked ftems .
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Timesheet Entry

v @ Huntington Business Systems, | X+

o=
=%

&

c

hbsmct3.mednetucla.edu/tpweb/frames.asp

1. For a different pay code,
select the desired

Day/Date.

Timesheet  Time Off Requests  Balances  Cost Center Favorites

(V50 (03/03/2024 - 03/16/2024 (Open) B1 v @

PATEL AISHA (UCLA ID: 180044641 | UCPath ID: 10701466} (Not Approved, Not Completed)
Cost Center: 999999 Barg. Unit: WN

L L Show Pay Period Details
2. Enter Time In, Time Out C
] ) ]
Sun | Mon | Tug | Wed | Thu | Fri | Sat | Sun | Mon | Tue (Wed | Thu | Fri | Sat
Hours 03/03 | 03/04 (03/05 03/06 | 03/07 | 03/08 | 03/09 03/10 | 03/11 [ 0312 (03/13]03/14 | 03/15 | 0316 | Total
Ll Normal Hours Worked 800 8.00
3 SeIeCt M eal B reak (I I l I n) Totals: 000( 800| 000| 000 000( 000 000 00O 000 000 0.00f 000( 000| 000| 800
" Comp. Time Elections
Comp Time Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay

IN minutes.

Paid Summary

Regular Time (REG)

8.00

8.00

Select desired Title
Code Pay Code.
(Example: Entry is for
Jury Duty on Tue 03/05)

B Exclude CDP

Missed Rest Breaks: <Num

In; A v Out
Scheduled Shift

Shift Qut

Meal

Tuesday 0310524
Missed Rest Breaks
d= v Duration. Comments:
Override Scheduled Shift

~ Meal: 0+ Duration: 0.00

Not Scheduled

Actual Time Clock Hours

Duration Location InfQut

In | Qut

Meal

Duration

NO SCHEDULED SHIFT

NO TIME CLOCK INFORMATION

Worked Hours on Tuesday 03/03124

Show Exceptions

l I I Meal - 5
5 O n C e O u h ave a,d e - . =~ Title C: Project/ Cost Center/ Leave of | Extra |Over
" y D I"K)MDZ s || EErizs ?nr,l Pﬂyig@ Enterprise Project Shift Absence |Unschd | night Hoesaa
' |[<Tile Cade> v/ |[<Project> | [[<Cost Center>  v|
changes, click the Save ) e — e I FIE
- - [<Title Codex v/ |[<Project> | [[<Cost Center> v|
button located in top right o L ] | e R B
- E [<Title Codex v/ |[<Project> | [[<Cost Center>  v| O o lo
I CO n I I l e n u [<Pay Code> v| || <Enterprise Project> v | || <Shiftz v|

oY Health ‘ Information Technology
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Submit Timesheet

6. To submit timesheet for Approval, click on the
Complete button located in top right icon menu.

= Employes Tasks [T o T2 v 0 = PATEL,AISHA
s i - ;
& =l Timesheet Time Off Requests Balances Cost Cenfer Favorites
S
CEE T 031032024 - 03/16/2024 (Open) B1 v M 80 @ @ ‘l 6 @ @ @

PATEL,AISHA (UCLA ID: 180044641 | UCPath ID: 10701466) (Not Approved, Not Completed) h
Cost Center: 993999 Barg.Unit: WN

Show Pay Period Details

Input Summary Hide
t

Sun | Mon | Tue | Wed | Thu | Fri | Sat | Sun [ Mon | Tue | Wed | Thu | Fri | Sat
Hours 03103 | 03/04 | 03/05 | 03/06 | 03/07 | 03/08 | 03/09 | 03/10 | 03/11 | 03112 | 03113 | 03114 | 03/15 | 03116 | Total
Normal Hours Worked 8.00 5.00 2.00 025 24.25
Jury Duty 7.00 7.00

Paid Summary

Regular Time (REG) 8 24.25
Jury Duty (REG) 7.00 7.00

Totals: 0.00 8.00 7.00 .00 8.00 0.00 0.00 0.00 0.00 0.00 0.25 0.00 0.00 0.00| 31.25
Comp. Time Elections
Comp Time Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay
00 8. .00 0.25

.00

Sunday 03/03/24
Missed Rest Breaks

Missed Rest Breaks: <MNum Mis ~ Duration: Comments:
Override Scheduled Shift
~ Meal: 0 s  Duration: 0.00 Mot Scheduled

Actual Time Clock Hours

Shift In | Out | Meal | Duration Location In/Out In | Out | Meal | Duration
NO SCHEDULED SHIFT NO TIME CLOCK INFORMATION
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Completed Timesheet

7. Status will change to Not Approved, Completed.

x> SWVTERER]  Messages History Log OF Help

& = Timesheet Time Off Requests Balances Cost Center Favorites
S .
Pay Period:

03/03/2024 - 03/16/2024 (Open) B1 v [N g0

PATELAISHA

FeECEEC00E

PATEL,AISHA (UCLA ID: 180044641 | UCPath ID: 10701466) (Not Approved, Complet

Cost Center: 999999 Barg.Unit: WN )\\
7]
Show Pay Period Details
Input Summary Hide
Sun | Mon | Tue | Wed | Thu | Fri | Sat | Sun | Mon | Tue | Wed Thu | Fri at
Hours 03/03 | 03/04 | 03103 | 03/06 | 03/07 | 03/08 | 03/09 | 03/10 | 03/11 | 03/12 | 03/113™ | 03/14  03/15 | 03/16 | Total
Nermal Hours Worked 8.00 8.00| &00 0.25 24.25
Jury Duty 7.00 7.00
Totals: 0.00 8.00 T.00 8.00 8.00 0.00 0.00 0.00( 0.00 0.00 0.25 0.00 0.00 0.00 [ 31.25
Comp. Time Elections
Comp Time Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay
Regular Time (REG) 8.00 8.00| &00 025 24.25
Jury Duty (REG) 7.00 7.00

Sunday 03/03/24

Missed Rest Breaks

Missed Resi Breaks: =MNum Missed= v Duration: Comments:

Override Scheduled Shift

v Qut: hd ~ Meal: 0  Duration: 0.00 Mot Scheduled

Actual Time Clock Hours
Shift In | Out | Meal | Duration Location In/Qut In | Out | Meal | Duration
NO SCHEDULED SHIFT HO TIME CLOCK INFORMATION

oY Health ‘ Information Technology



Approved Timesheet

8. Once the manager has approved the timesheet, the timesheet status will
change to Approved, Completed.

[SWVMERRERE] Messages  History LogOF  Help

Timesheet

Time Off Requests  Balances  Cost Center Favorites
(WL PURN (13032024 - 0311612024 (Open) B1 v [ 20)

PATEL,AISHA

PATEL,AISHA (UCLA ID: 180044641 | UCPath ID: 10701466) (Approved, Completed)
Cost Center: 999939 Barg.Unit: WN
Approved timesheet is Read Only

8
Show Pay Period Delails
Input Summary Hide
Sun | Mon | Tue | Wed | Thu | Fri | Sat | Sun | Mon ue ng Thu i at
Hours 03/03 | 03/04 | 03/05 | 03/06 | 03/07 | 03/08 | 03/09 | 03/10 | 03/11 [ 03/12 | 03/13™ |03/14 | 03/15 | 03/16 | Total
Mormal Hours Worked .00 8.00| &00 0.25 24.25
Jury Duty 7.00 7.00
Totals: ooo| so0o| 7oo| s8o00( 800 o000| o000 00D| 0.00( O0.00 025 0.00| 000 000 31.25
Comp. Time Elections
Comp Time Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay
Paid Summary
Regular Time (REG) 2.00 8.00| 800 0.25 24.25
Jury Duty (REG) 7.00 7.00
Sunday 03/03/24

Missed Rest Breaks

Missed Rest Breaks: =Num i= » Duralion: Comments

Override Scheduled Shift

w Meal: 0 “ |Durafion: 0.00 Not Scheduled
Actual Time Clock Hours
Shift In | Out | Meal | Duration Location In/Qut In | Out | Meal | Duration
NO SCHEDULED SHIFT HO TIME CLOCK INFORMATION

oY Health ‘ Information Technology



Approved Timesheet, Read Only

+

v

5] Huntington Business Systems, | X

&

6]

22 hbsmct3.mednet.ucla.edu/tpweb/frames.asp

Employes Tasks

1. Approved
timesheets cannot
be modified. They
are Read-Only.

Message: oy Log OF  Help

Timesheel Time Off Requests Balances Cost Center Favorites

i 031032024 - 031612024 (Open) B1 v [ 80)

PATEL AISHA (UCLA ID: 180044641 | UCPath ID: 1070145 1
Cost Center: 999999 Barg.Unit: W1 %
Approved timesheet is Read O)

roved, Completed)

Show Pay Period Details

Input Summary Hide

Sun | Mon | Tue | Wed Mon | Tue (Wed | Thu | Fri | Sat
Hours 03/03 | 03/04 | 03105 | 03106 03/11|03/12 | 03113 | 03114 | 03115 | 03/16 | Total
2 T . Normal Hours Worked 8.00 8.00
- O e It an Jury Duty 7.00 7.00
Totals: 000| s00| 700 000 000/ 000 000 000 000 000| 000 000 000 0.00( 1500

d Comp. Time Elections
ap p r OVe Comp Time Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay Pay

timesheet, the

Regular Time (REG)

X

* 0D 00 :

PATEL,AISI

800 8.00
oo | [ [oef [ ] [ [ [ [ [ [ [ [ [
e I I I p I Oye e n eed S Wednesday 03/13/24
B Missed Rest Breaks
to aS k th el r Missed Rest Breaks: <Hum Missed= v Durafion: Comments:
Override Scheduled Shift
. I v v|Out v Meal: 0 v Duration 0.00 | | ot Scheduled
I I I I eS I I ee Scheduled Shift Actual Time Clock Hours
Shift In | Out [ Meal | Duration Location IniQut In | Out [ Meal | Duration
ap p r Ove r' to l I n - NO SCHEDULED SHIFT NO TIME CLOCK INFORMATION
B Exclude CDP Worked Hours on Wednesday 03/13/24 Show Exceptions
I l Meal - e
" " Title Code/ Project/ Cost Center/ Leave of | Extra |Over
ap p r Ove t e Q= iy | Gl ?':ﬁ:'; Pay Code Enterprise Project Shift Absence | Unschd | night s
.
Time In: [ <Title Code> v | |[<Project> v |[<Cost Center> _ v|
timesheet. - ErT | i ] Ml Ml
Time In: [ <Title Code> v |[<Project> v |[<Cost Center> _ v|
Time Out: E ‘<Pay Code> V‘ ‘<Enterpvise Projects V‘ ‘<Shi&> V‘ u u u
Time In: [ <Title Code> v | |[<Project> v |[<Cost Center> _ v|
Time Out: E ‘<Pay Code> V‘ ‘<Enterpvi5e Project> V‘ ‘<Shi&> V‘ u u u
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Modify Approved Timesheet

1. Once timesheet is unapproved, Status will change to Not Approved

Not Completed.

~ @ Huntington Business Systems | X 4

c =

hbsmct3.mednetucla.edu/tpweb/frames.asp

Empioyee Tasks VEEEIEE 0g OFf

Timesheel Time Of Requests Balances Cost Center Favorites

PP M 3,03/2024 - 03/1612024 (Open) 61 v B0

oo

PATEL,AISHA

X

w9 O

B Exclude CDP

PATEL,AISHA (UCLA ID: 180044641 | UCPath ID: 10701466) (Not Approved, Not Completed)
Cost Center: 999399 Barg.Unit: WN

Show Pay Period Details

Input Summary

Sun | Mon | Tue | Wed | Thu Sat | Sun | Mon Wed | Thu
Hours 03[03 nsuu 03105 | 03/06 | 03/07 03!08 03/09 | 03/10 | 03111 M 03130314 u ﬁ Total
Normal Hours Worked 8.00 8.00
Jury Duty 7.00 7.00
Totals: 000| 800 700| oo o000 ooof ooo| ooo| ooof ooof oo ooo| oo0| o.0] 1500
‘Comp. Time Elections
Comp Time Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay

Regular Time (REG)

Jury Duty (REG) | |

Wednesday 03/06/24
Missed Rest Breaks

Missed Rest Breaks: < Duration: Comments
Override Scheduled Shift
v Meal: 0

~  Duration: 0.00 Not Scheduled

Actual Time Clock Hours

Location In/Qut

| 1o e crock mrormzmion | | ] | |

Worked Hours on Wednesday 03/06/24

Show Exceptions

Meal = s
. - Title Code/ Project/ Cost Center/ Leave of | Extra |Over
el s || DS ?':m? Pay Code Enterprise Project Shift Absence | Unschd | night ReEr a2
[<Title Code> ~| |[<Project> ~| |[<CostCenter>  ~| o o o
[<Pay Code> ~| |[<Enterprise Project> v | | [ <Shift> ~|
9 [<Title Code> ~ | |[<Project> v | |[<CostCenter> _~| o o O
[=Pay Code> ~ | |[<Enterprise Project> | |[<Shift= v
[ o [<Title Code> ~ | |[<Project> v | |[<Cost Center> _~| o o o
[<Pay Code> ~| |[<Enterprise Project> | |[<Shift> ~]
Total: 8 0o

I[o¥'® Health information Technology



Modify Approved Timesheet

1. Select the desired
Day/Date.

2. Enter the hours Time
In/Out under section
Worked Hours.

3. Once you have made
changes, click the
Save button located in
top right icon menu.

4. Next click the Submit
button also located In
top right icon menu.

v @ Huntington Busir

¢ G % hbsmct3mednetuda.edu/tpweb/frames.asp

LoV 03/03/2024 - 03/16/2024 (Open) BT ¥ @

PATEL AISHA (UCLA ID: 180044641 | UCPath ID: 10701466) (Not Approved, Not Completed)
Cost Center. 933993 Barg.Unit. WH

how Pay Period Details

out Summary

Sun | Mon | Tue Thu | Fri | Sat | Sun | Mon | Tue | Wed | Thu | Fri | Sat
Hours 03103 | 03/04| 03105 | 03/06 | 03/07 | 03/08 | 03/09 | 03/10 | 03111 | 03112 | 03/13 | 03/14 | 03115 | 03116 | Total
Normal Hours Worked 300 800
Jury Duty 700 7.00
Totals: 000| &00| 700 000| 00Of 000( 000( 000| OODf 0.00( 000| 000 000( 000( 15.00

Comp. Time Elections

Comp Time Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay | Pay

Regular Time (REG) 8.00 8.00
T N N I O A B

Wednesday 03/06/24
Missed Rest Breaks

Missed Resi Breaks <! ssed= v Durafion: Comments:

Override Scheduled Shift

I v| v O v| v Mea 0 v Dualion0.00 | |NotScheduied

Scheduled Shift Actual Time Clock Hours
Shift In | Out | Meal | Duration Location In/Out In | Out | Meal | Duration
[noscreouenswer| T [no e crockmrommamon| || |
W Exclude CDP Worked Hours on Wednesday 03/06/24 Show Exceptions
Meal o n
. iz a Title Code/ Project/ Cost Center/ Leave of | Extra |Over
el o[t = ?r;ﬁ? Pay Code Enterprise Project Shift Absence | Unschd | night [ e
Time n: 08 [<Title Code> | || <Project> | |[<Cost Center v |
Time Ou | <Pay Code> v | || <Enterprise Project> | || <Shift> v U oo
Time In [<Title Code> v | [[<Project= ~| |[<Cost Center> v |
Time Ou ljl [<Pay Cade> v | || <Enterprise Project> | |[<Shift> v/ . oo
Time In [ <Title Code> v | [[<Project> ~| |[<Cost Center> v |
Time Ou ljl [<Pay Code> v | || <Enterprise Project> | |[<Shift> v/ U oo
Total: 8 00

Health ‘ Information Technology



Helpful Links

1. Payroll Department: hcpayroll@mednet.ucla.edu

2. UCPath (Paycheck and Accrual System):
https://ucpath.universityofcalifornia.edu

3. Mednet Homepage: https://mednet.uclahealth.ora/

4. If you continue to experience difficulties, please email Customer
Care (uhitcustomersupport@mednet.ucla.edu) or call 310-267-
CARE (2273).

5. Employee Experience Center: https://uclahsprod.service-
now.com/eec

oY Health ‘ Information Technology


mailto:hcpayroll@mednet.ucla.edu
https://ucpath.universityofcalifornia.edu/
https://mednet.uclahealth.org/
mailto:uhitcustomersupport@mednet.ucla.edu
https://uclahsprod.service-now.com/eec
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